
about independent study
Independent study provides students with the opportunity to work one-on-one with an instructor on a particular topic or creative project. Often the idea for an 
independent study arises in a course; for example, in a seminar on early 20th-century American history, a student may develop an interest in the Harlem Renaissance 
and ask the instructor to supervise an independent study focused exclusively on this topic during the next semester. Students may also develop creative projects in 
areas such as music composition, filmmaking, or fiction writing. In general long distance independent studies (where the student or the instructor is not able to meet 
regularly) are not permitted.

A student interested in conducting an independent study must first: 
• Generate a basic idea: a problem or a question, a time period, a literary genre, a natural phenomenon, a philosophical theme, or a creative skill. 
•  Identify an appropriate instructor: an academic or Gallatin class adviser, a member of Gallatin or NYU faculty.  Students may also work with professionals outside 

the University; in this case, the instructor’s curriculum vitae or resume must be submitted with the independent study proposal. (For students experiencing 
difficulty finding an instructor in a particular field, the Gallatin Office of Advising may be able to help with a referral) 

• Contact the prospective instructor to propose the study and to discuss the plans for the work. 

Deadlines for Submitting the Proposal 
Students must adhere to the following deadlines for submitting an independent study proposal to  Gallatin.  In rare cases, late submissions of exceptional quality may 
be considered for approval. 
 
          

designing an independent study
Designing an independent study is an important part of the project, and together the student and instructor should discuss the aims and content of the study. The 
independent study proposal should include the study’s title, theme, readings, work to be submitted, and syllabus. While plans for the independent study may be 
tentative at the time the proposal form is submitted, students should fill out the whole form and not leave parts blank or “to be decided on later.” The Gallatin Office of 
Student Services will not accept incomplete forms from students. Projects often change but it is important to put the plan in writing at the beginning of the semester so 
that the student and professor have a clear understanding of the work involved.  

proposal design guidelines

Number of Credits and Meeting Hours
Generally, independent studies are two, three or four credits.  Credit amounts outside that range require explicit justification and special approval.  The number of 
credits is determined by the amount of work to be completed and should be comparable to that of a Gallatin classroom course.  The number of credits also determine 
the meeting hours. While the days and times of the student’s meetings with the instructor are “to be arranged,” instructors and students meet for a minimum number 
of hours per semester: for a 4-credit Independent Study, the minimum number of contact hours is seven (7). In arranging contact hours, instructors and students may 
choose to meet every week for one-half hour, every other week for one hour, or less frequently, if appropriate, as long as they meet for a minimum of seven hours over 
the course of the semester. Contact hours for an Independent Study which is less (or more) than 4 credits should be prorated accordingly (e.g., a 2-credit independent 
study should meet for a minimum of 3.5 hours). As in any other course, the student should come prepared for these meetings by completing readings and written work 
on time

Credit Limitations
While students are encouraged to engage in independent work with the University faculty, the Gallatin program is designed for a careful balance between independent 
and classroom experience.  Undergraduate students, therefore, may register for no more than 8 credits per term in any combination of independent study and/or 
tutorial.  Graduate students are permitted to earn a career maximum of 12 credits in individualized projects (any combination of independent study, internship, tutorial, 
or private lesson credits).

Title of the Independent 
If a student chooses, the title of an independent study will appear on his/her official transcript. Please check the “Title On Transcript” box to indicate this. It should 
be a useful, descriptive title that reflects the unifying theme and content of the study. It should not duplicate an existing NYU course. The words “Independent Study” 
will appear before the title on the transcript: for example, “Independent Study (The Plays of Arthur Miller).” The title is limited to 26 characters including spaces and 
punctuation.

Description of Study
Like the course description in a college catalog, this part of the proposal essay should describe the general theme and scope of the independent study.  The theme may 
be stated as a problem to be investigated, an issue to be explored, or an argument to be defended.  The essay might indicate where the student is starting out and where 
s/he would like to get in terms of answering a question, exploring a phenomenon, understanding a theory, building a skill or other goal.  It should articulate the theme 
and strategy of the study as clearly as possible within 250 words. 

Readings
The student must provide a reading list with authors and titles, even of tentative, along with the proposal.  The list should be comparable to a similar classroom course 
list (e.g., interdisciplinary seminars often assign 6 – 10 books, depending on length and complexity.)  Readings may change during the semester as the study evolves, 
but the preliminary list should be appropriate for the number of credits, and should indicate the kind of works to be read.  Proposals for creative projects should 
include readings, as well. 

Work to be evaluated by the Instructor
The proposal should indicate the kinds of work (response papers, research essays, creative works, etc.) which will be evaluated by the instructor.  Assignments should be 
comparable in extent to a similar classroom course (e.g., interdisciplinary seminars typically assign about 25 pages of writing over the course of the semester.  Provide 
details about the work, including the number, length and type of work to be submitted (e.g., two research papers, once 10 pages and the other 15; a portfolio of 20 
exhibit-quality photographs plus four reading response papers of 2 pages each). Ultimately, it is up to the student and instructor to determine the specific format of the 
work to be evaluated by the instructor. The work for the study should be submitted according to the schedule of due dates agreed upon at the outset, and as with a 
classroom course, late work may be penalized.

Syllabus
The student must provide a schedule of meetings which includes the topics, the readings, and assignments to be covered during each session.  Students can revise and 
adopt their syllabus with their instructor once the semester begins.

Approval Signatures
Both the instructor’s and adviser’s signature are required on the attached proposal form.  While the instructor may agree to supervise the student’s work, the 
student’s adviser determines whether it is appropriate for the student to undertake an independent study.  Proposal forms submitted without these signatures will 
not be approved by the Associate Dean’s Office.

Please review the instructor guidelines and student guidelines on the reverse side

GRADUATE STUDENT DEADLINES:
Fall & Spring: the last day of the first week of classes
Summer: the first day of classes of the session

UNDERGRADUATE STUDENT DEADLINES:
Fall: May 1
Spring: December 1
Summer: April 1



instructor guidelines 

The Role of the Instructor
The instructor should meet regularly with the student to discuss readings and provide feedback on writing assignments or other projects.  The instructor will also be 
asked to notify the Gallatin Office of Advising by the middle of the term if he or she has any concerns about the student’s progress and performance. At the end of 
the term, an anecdotal grade report is sent electronically to the instructor requesting a brief description and final evaluation of the student’s work to accompany the 
assignment of a letter grade.

Designing an Independent Study
Designing an independent study is an important part of the project, and together the student and instructor should discuss the aims and content of the study. The 
independent study proposal should include the study’s title, theme, readings, work to be submitted, and syllabus.  Please use the Proposal Design Guidelines section 
of this form as a resource for designing the independent study.  

Confirmation and Payment 
Complete the Instructor Information section of the proposal form.  This information is needed by Gallatin in order to compensate the instructor supervising the 
student’s work, as well as to provide grading materials to the instructor.  If the instructor is not an NYU faculty member, the instructor’s curriculum vitae should be 
submitted with the proposal form.  

Payment for the Independent Study is processed after the student has officially registered.  Instructors are paid per credit for each student.   An email confirming 
student registration and the payment amount will be sent to all instructors the forth week of semester.  To confirm student registration in advance of the email please 
have the student bring a copy of his or her schedule to the first meeting.  If you have any questions regarding payment before then, please contact Kathe Ann Joseph, 
katheann.joseph@nyu.edu.  

*Please Note: Instructors should not begin working with students until s/he is officially registered.

Limitations and Other Policies
Faculty (full-time and part-time) are limited to supervising no more than five (5) Independent Study courses per term. (Fall, Spring, or Summer). As with a classroom 
course, independent studies have a minimum number of contact hours (for more details, please see the “Number of Credits and Meeting Hours” section.  This form 
should only be used to arrange one on one independent studies; faculty who would like to work with a small group of students should complete the Tutorial form.

** If at any point a situation arises that may complicate or prohibit the completion of the independent study, even if it is a minor complication, please contact 
Kathe Ann Joseph,  katheann.joseph@nyu.edu or 212-992-9822, immediately. 
  

Student guidelines 

Designing an Independent Study
Designing an independent study is an important part of the project, and together the student and instructor should discuss the aims and content of the study. The 
independent study proposal should include the study’s title, theme, readings, work to be submitted, and syllabus.  Please use the Proposal Guidelines section of this 
form as a resource for designing the independent study.  

Primary Approval Process
Every independent study proposal must first be approved by the instructor and the student’s primary academic adviser before it can be reviewed and receive final 
approval from the Gallatin Dean’s Office.   IF THE PROPOSAL DOES NOT INCLUDE ALL OF THE COMPONENTS AS EXPLAINED IN THE PROPOSAL DESIGN GUIDELINES 
SECTION, IT WILL NOT BE APPROVED.  Please see the below steps for completion and submission.  

                                                  A. Complete the proposal form and attach the required components
                                                  B. Have the instructor sign the form
                                                  C. Have your academic adviser sign the form
                                                   D. Submit the completed proposal to the Gallatin Office of Student Services Attn: Kathe Ann Joseph, 715 Broadway, 8th Floor.   
 
The Review and Final Approval Process
Upon receiving your proposal the Gallatin Office of Student Services will review it for completion.  If the proposal is complete, it will be submitted to the Dean’s Office 
for final review and approval.  Incomplete proposals will be returned to student.
The final review and approval process is approximately two weeks.  Students should submit proposals well in advance of the deadline to allow for any revisions and to 
receive proposals back in time to meet the University’s registration deadlines. 

*Please note: Students should not begin working on the independent study until the proposal has been approved.  

Registration Procedures 
After a proposal has been approved, students will receive notification via email.  (Please be sure to check your NYU email on a regular basis)  The notification email will 
contain the class number and permission number required for registration.  The student may register for the independent study on Albert or in person at the Gallatin 
Office of Student Services if Albert is not available.  After you have registered please print a copy of your schedule to present to your instructor at the first meeting.

Please note: the student is responsible for registration process.   Gallatin will not register students for the independent study. 

** If at any point a situation arises that may complicate or prohibit the completion of the independent study, even if it is a minor complication, please contact 
Kathe Ann Joseph,  katheann.joseph@nyu.edu or 212-992-9822, immediately.

Please review the independent study information and proposal guidelines on the reverse side



Independent Study proposal
Please read cover sheet before completing this form.

name  

univ id N  please check:  undergraduate  graduate

phone  adviser 

nyu e-mail address  @nyu.edu instructor 

Home School (if not a Gallatin student)  number of credits  (2-4 credits.)

title of independent study  (limit: 26 characters and spaces)                       title on transcript

                          

Please answer yes or no to each of the following questions According to policy, answers to these questions should be NO. If you 
answer YES to any of these questions, please submit a supplemental written explanation for special consideration.) 

Are you planning to attend a course, class, workshop, etc., to supplement this study?

Are you planning to make any type of payment to an instructor or separate institution for this study?

Are you planning to be outside of the United States for any part of this study?

Are you planning to not meet in person with your Independent Study Instructor

Are you planning to register for any other individualized projects this semester?

independent study proposal
Please attach a description of the proposed independent study. (For more details about the proposal, please see the “Proposal Design Guidelines” 
section.) This proposal should be typed, double-spaced and include the following elements: 

1.  Description of the Study: Like the course description in a college catalog, this part of the proposal essay should describe the general theme and scope 
of the independent study. The theme may be stated as a problem to be investigated, an issue to be explored, or an argument to be defended. The essay 
might indicate where the student is starting out and where she would like to get in terms of answering a question, exploring a phenomenon, understanding 
a theory, building a skill or other goal. It should articulate the theme and strategy of the study as clearly as possible within about 250 words. 

2.  Readings:  The student must provide a reading list with authors and titles, even if tentative, along with the proposal. The list should be comparable 
to a similar classroom course (e.g., interdisciplinary seminars often assign 6-10 books, depending on length and complexity). Readings may change 
during the semester as the study evolves, but the preliminary list should be appropriate for the number of credits, and should indicate the kind of works 
to be read. Proposals for creative projects should include readings, as well.

3.  Work to be Evaluated by the Instructor: The proposal should indicate the kinds of work (response papers, research essays, creative works, etc.) which 
will be evaluated by the instructor. Assignments should be comparable in extent to a similar classroom course (e.g., interdisciplinary seminars typically 
assign about 25 pages of writing over the course of the semester). Provide details about this work, including the number, length and type of work to be 
submitted (e.g., two research papers, one 10 pages and the other 15; a portfolio of 20 exhibition-quality photographs plus four reading-response papers 
of 2 pages each). 

4. Syllabus: A schedule of meetings should be produced to specify the topics and readings to be covered at each session, as well the expected deadlines 
for assignments. Students can revise and adopt their syllabus with their instructor once the semester begins.

Student’s Signature  Date 

approval signatures 

 

Instructor’s Signature  Date Adviser’s Signature   Date

instructor: please complete this section (not applicable to Gallatin full-time faculty).  
In order to compensate the instructor for supervising the independent study, as well as to e-mail grading materials to the instructor, this section 
must be completed.  If the instructor is not an NYU faculty member, the instructor's curriculum vitae should be submitted with this proposal.  

name  school 

e-mail  Department  

 
(if none, best way to contact you) 

gallatin school approval  
 
Dean's Signature Date

Fall          Spring          Summer 20

yes        no

yes        no

yes        no

yes        no

yes        no

Graduate students are permitted to earn a career maximum of 12 credits in individualized projects (any combination of independent study, internship, tutorial, or 
private lesson credits).  Undergraduate students are permitted to take a maximum of 8 credits per semester in any combination of independent study and/or tutorial.
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